Marketing Coordinator

Why Work at ADNET?
ADNET Technologies, Inc. is an IT consulting firm located in Windsor, CT. We’re a diverse group of people with a wide mix of backgrounds and talents, and we collaborate to apply those skills for our clients.  Everyone we hire has a big effect – by joining our team, you’ll be helping to take a growing company to the next level while contributing to a rewarding and positive culture for our employees. We value passion, integrity, focus, accountability, and professionalism above all else, and seek to provide a positive environment in which all members of our team can excel in their careers and create new opportunities. 
Summary of Position
As Marketing Coordinator, you will execute ADNET’s strategic marketing plan by managing and measuring marketing initiatives focused on lead generation, client education, and market development. Your focus will be driving awareness of the ADNET brand both externally and internally through a variety of communications including but not limited to PR (media), online campaigns, events (both live and virtual), email marketing, mail campaigns, and social marketing (blogging, Facebook, Twitter, etc). 
A primary responsibility of this job is sales support. Reporting to the Marketing Manager, you will work closely with the sales team and the Vice President of Sales to support them with lead generation tools, competitive information, market analysis, and sales collateral. As you will be responsible for the creation of professional communications materials, a strong sense of design and an understanding of brand is a must. 
This position has a strong concentration in marketing for our Learning Services division. While many of your day-to-day responsibilities related to this concentration will be tactical, you will always be contributing to the strategic development of ADNET’s marketing plan.  
This challenging and rewarding position demands creativity and a professional approach at all times. The ideal candidate for this position will possess very strong verbal and written communication skills as you will be responsible for the creation of targeted, compelling messaging that differentiates us from our competition.
Responsibilities
· Sales support including creation of sales collateral, web communications, and sales presentations that promote the ADNET brand
· Maintenance and development of new pages on the ADNET website 
· Event planning, management, and execution for all ADNET live events and webcasts
· Competitive and market analysis
· Tracking the effectiveness of marketing campaigns
· Development of content for newsletters, blogs, white papers, e-books, press releases, and case studies
· Building relationships with our technical partners, vendors, and clients
Requirements
· 2 years experience in marketing communications or public relations or other related experience is a plus
· Bachelor’s Degree in marketing, communications, or related field a plus
· Excellent written and verbal communication skills with the ability to communicate effectively with technical and non-technical audiences

· Excellent interpersonal skills and a positive attitude
· Ability to handle multiple phone lines – must possess a pleasant, professional speaking voice and demonstrate excellent communication skills on the phone
· Ability to thrive working  both independently and in a team environment

· Proficiency managing multiple projects under tight deadlines, with the ability to effectively balance priorities

· Experience executing  lead generation programs, improving upon existing programs as well as the development of new initiatives
· An understanding of SEO and the ability to develop strongly optimized web content
· Experience with digital and online tools including email marketing, blogging, Facebook, Twitter, YouTube, 

· Strong computer skills, including proficiency in the Microsoft Office suite
· An aptitude and a desire for continual learning with the ability to pick up new programs quickly
Why ADNET Technologies? 

ADNET Technologies is a dynamic company that has been in business for over 16 years and is growing by leaps and bounds (we were ranked the 15th fastest growing privately held company in the Greater Hartford region). We are looking for an energetic and goal oriented team player to join our support team. We provide a wide range of technology services to our clients. Our key is working with our clients to find their true business needs and then developing solutions that fit those needs. Our goal isn’t to be the biggest organization, but to be the best.
I’M INTERESTED! HOW DO I APPLY? 

Email your resume WITH SALARY REQUIREMENTS to hr@goADNET.com 
Contact Information :
hr@goADNET.com 
ADNET Technologies, Inc
900 Day Hill Road
Windsor CT 06095
Ph: (860) 688-7555
Fax: (860) 688-7533 
Visit www.goADNET.com/jobs.asp to see all of the current opportunities at ADNET.
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